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The Intranet Demo (https://intranet.itcnet.ro) is offered in English and Romanian, comprising 

the following sections: 

- Home 

- Organizational chart 

- Profile 

- Library 

- Messenger 

- News 

- Galleries 

- Paid leave requests 

The section “Home” is structured in five sections: 

- Organizational chart 

- Latest News 

- Latest Galleries 

- Paid leave 

- Latest files 

 

The section “Organizational chart” displays a chart with the departments and number of 

employees. Thus, the number in brackets reflects the number of employees working under one 

organizational level, while the number placed in front of the brackets reflects the number of 

employees in that organizational level. 

https://intranet.itcnet.ro/
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The section “Profile” displays the following information: 

Photo: 

Name: 

Email: 

Badge no.: 

Position: 

Department: 

Birth date: 

Address: 

Phone: 

Phone extension: 
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The section “Library” shows a hierarchical tree with folders, the last level displaying a list with 

folders and documents that can be viewed and downloaded. For each document, the following 

specifications are provided: Document Name, Created by, date, Modified by, Modify date, 

Size. The Administrator can set rights to users for folders in this section.  

 

 

The section “Messenger” shows on the left the recent contacts and by clicking on one contact, 

the page displays the entire conversation, employees being able to send and receive messages.  

 

 

The section “News” shows titles and short descriptions of news and by clicking on a title, the 

entire story is displayed. The Administrator can add News from this section. 
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The section “Galleries” displays image galleries. By clicking on an image displayed on this 

section, the gallery attached to the respective image will be shown. The Administrator can add 

Galleries from this section. 

 

The section “Paid leave requests” shows, depending on the account type, leave requests 

pertaining to one employee (user level), leave requests to be approved by Human resources 
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(HR level), leave requests to be approved by the Manager, and leave requests to be approved 

by the General Manager.  

Example 1- Employee’s profile 

 

Example 2- HR’s profile 

 

Example 3- Manager’s profile 
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Example 4- General Manager’s profile 

 

 

 

 

Managing sections 

 

The web link for managing purposes is https://intranet.itcnet.ro/admin 

There are five types of users, each having different rights on the platform: 

1. Employee 

2. Manager 

3. HR 

4. General Manager 

5. Administrator 

  

An Employee can edit his/her account and change the password, and can write or manage 

folders based on the rights given by administrators. 

An HR user can edit his/her account and change the password. Also, this user can approve paid 

leave requests submitted by employees, write or manage folders based on the rights given by 

administrators.  

A Manager can edit his/her account and change the password. Also, this user can approve paid 

leave requests approved by the HR, write or manage folders based on the rights given by 

administrators. 

A General Manager can edit his/her account and change the password. Also, this user can 

approve paid leave requests approved by the Manager, write or manage folders based on the 

rights given by administrators   

https://intranet.itcnet.ro/admin
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The Administrator can create user accounts and allocate them in one of the four groups: 

Employee, Manager, HR and General Manager.  

 

 

The Administrator can (perform the following functions): 

- Add, modify and delete news 

 

 

- Add, modify and delete departments for the organizational chart 
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- Add documents, set their types and set and change their status, modify and delete 

documents (it is performed from https://intranet.itcnet.ro/library) 

 

 

- Add files, set their types, connect them to a parent and set and change their status, 

modify and delete files 

https://intranet.itcnet.ro/library
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- Add folders, set their types, set and change their status, modify and delete folders. Also, 

the Administrator can set special rights (Read, Write or Admin) per folder for users by 

typing the first letters in the autocomplete field or checking the ALL box.  

 

 

- Add galleries, set and change their status, modify and delete galleries 
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- Add, modify and delete keywords 

 
 

- Add, modify and delete users 

 

 


